S:\OFFDOCS\REGCONV\RESAMPLE LETTER OF AGREEMENT FOR COMMISSIONED WORKS
between
__________________

         and      
 __________________________
__________________



Regional Convention  

__________________



American Guild of Organists
This letter will constitute the agreement between the ______________  Regional Convention, American Guild of Organists (indicate coordinator or contact person’s name) (referred to as “Commissioner” and ______________________ (referred to as “Composer”).  The Commissioner and Composer agree to the following:

1.  That the Commissioner commissions and the Composer agrees to compose a(n)______ (Indicate precisely the intended use of the composition.  For example, state that the work should be something suitable for a prelude in church.  Specify whether the piece should be service or concert music and give an example of a published work. Indicate the level of difficulty, such as easy, moderate, advanced.), within ____-____minutes in length, to be performed at the ________ AGO ________Region Convention in _________________.  The work must fall within this time frame in order to be acceptable.

a pdf of the score (and parts if applicable) of said work to:_________________________________ on or before (date). 




the finished composition. 
(indicate other events for which the composer should be present), the Commissioner will provide complimentary convention registration. The Composer shall advise _____________ (Commissioner) no later than (date) of intent to attend the premiere.

5.  That the work will be wholly created and composed by the Composer and that it does not infringe upon any copyright of another.  If any pre-existing material (tune or text) is not in the public domain, it is the responsibility of the composer to secure and pay for the rights necessary to use such material.
6.  That the Composer will grant to the Commissioner the exclusive right to present the world premiere performances of the work described above, provided that such performances be presented during the ____ _______Region Convention of the American Guild of Organists, in (location).

7.  That the Composer grants the commissioner the right to make an archival audio and/or video recording of the world premiere performances for review purposes only.  

file provided by the composer and any published editions of the work shall bear, on the title page or at the head of the first page of music, the following acknowledgment as specifically requested by the Convention: 
“Commissioned by the _______       _________ Region Convention of the American Guild of Organists


(city, state)_________________
9. That the Commissioner reserves the exclusive right to make the first public announcement of this commission up to one year before the convention.

10. That the Commissioner shall have the right and obligation to publicize the commissioned work and the Composer as part of its promotion of the ____   _______ Convention of the American Guild of Organists.

11.  That the Composer will furnish to the Commissioner a biographical sketch and two digital head-shot photographs of the Composer, suitable for publication, on or before (date).

12.  That the Composer warrants that nothing contained in this agreement contravenes any pre-existing agreement with any publisher or any other party.  The composer agrees that any subsequent agreement with a publisher shall be subject to the rights granted to the Commissioner in this agreement.

13.  That all rights in the commissioned work not otherwise granted to the Commissioner in this agreement are reserved to the Composer.  The Commissioner agrees not to lend, sell, rent, or in any other way make the commissioned work available to any other musical group without prior written permission of the composer.
14.  That this agreement is made solely between the parties named at the outset and that nothing in this agreement shall be interpreted to imply any right or obligation on the part of the (name) Chapter of the American Guild of Organists, a duly authorized subordinate unit of the commissioner.

15.  That this agreement will be in effect upon the signature of all persons named below, and will be interpreted and governed by the laws of the state of (indicate state).

For _______     __________ Convention of the American Guild of Organists

Composer

_________________________________ 

______________________________

_____________________ Date________

Name


Date________

Convention Coordinator,

AGO ________ Regional Convention



_____________________________





    








Social Security #

__________________________________

Address










_____________________________















Home Phone           Work Phone

___________________________________

Home Phone

Work Phone




























______________________________













Cell Phone

  



___________________________________








E-mail











__________________________














E-mail

This letter of agreement is meant to serve as an example to highlight important considerations.  It should be modified as necessary for each commission.

Details about the instrument, the performer, or other pertinent information 

may need to be included.  

�Is all of the print copy information still applicable in our digital age?





