SAMPLE EXPENSE VOUCHER

AMERICAN GUILD OF ORGANISTS


Region ____ Convention

TO:  The Convention Treasurer
Date ______________________

Please issue a check for $_________________________

Payable to  ________________________________________

name
___________________________________________

address
___________________________________________

city, state, zip
For  ______________________________________________________________________________

______________________________________________________________________________

Chargeable to  __________________________________________Committee/Budget Line

Attach invoice, sales check, receipt, etc. (documentation required)

I certify this is a legitimate Convention
expense for the specific purposes stated.

________________________________________

CHAIR
________________________________________

committee
Approved        ________________________________________



convention coordinator
Treasurer only:
Paid by Check No. ________

Dated  ___________________

