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Step 1: Click on the Chapter Administration
Button
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Step 2: Click on Export Member Data
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Step 3: Click on the “Export Results” Button

Your AGO membership is valid until 7/1/2025.
Logout

Enter a member's last name to export data for an individual member. Leaving the Search Criteria field blank will result in creating a export file for

the entire chapter.

Update: As of September 16, 2014, contributions to chapter funds have been broken out into separate fields starting in column AV.
Name and Amount field for up to five funds. This will allow you to sum the Amount column and quickly see total contributions by chz

As of July 23, 2015, a Contribution Date column has been added to the export file, providing a date for each contribution to your chaj
Return to Chi
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Step 4: Your file has been created. Click on HERE to
download.

Afile called Chapter_Info_9-3-2024_9.44.11.xls has been created. Download this file by clicking HERE

T



Step 5: Go to your Downloads folder and open
the file

Example of File Name x: Chapter_Info_9-3-2024 9.44.11




Step 6: Click on Yes to open.

Microsoft Excel x

ili The file format and extension of "Chapter_Info_9-3-2024 10.34.34.xls’ don't match. The file could be corrupted or unsafe. Unless you trust its source, don't open it. Do you want to open it
anyway?
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Step 7: Select Sort & Filter
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Step 10: Select Filter

- [As| C

ZY C
Sort & | Find & Ads
Filter ~ | Select ~

l Sort AtoZ tivity Ad
2| sortZtea
Custom Sort...
Eilter
v J
[ |S—
ess_2add




Step 11: Click the little arrow on column K
uncheck all boxes except “(Blanks)”, hit “OK”
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Step 12: Click the little arrow on column BK
uncheck all with past expiration dates. Hit “OK”
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You now have a list of all current members
without birthdates.



